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Prairie Valley Preschool 

Children aged 3 and 4 years 

 

Nurturing the Joy of Discovery and the Love of Learning 

 

Parent Handbook 

& 

Registration Forms 

 

September 2017 - June 2018 
 

 
 

 

10317 Prairie Valley, Box 603 

Summerland, British Columbia 

V0H 1Z0 

250- 494-7266 

Fax: 250- 494-7286 

smsoffice@shaw.ca 

smsheadofschool@shaw.ca 

 

www.summerlandmontessori.com 
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General Information 
Mission Statement 

 

The Prairie Valley Preschool provides a comprehensive preschool education that nurtures the 

joy of discovery and the love of community.  

 

Goals and Objectives 

The first objective of the Prairie Valley Preschool (PVP) is to provide a carefully planned, 

stimulating environment which will help children to develop within themselves the attitudes, 

habits, skills and ideas essential for a lifetime of independent, creative thinking and learning.   

 

The second objective is to provide the children with an opportunity to learn, play and make 

friends. We combine the best early childhood education practices and an introduction to age-

appropriate academics to create a unique and meaningful preschool program.  

 

Organizational Structure 

 

The South Okanagan Montessori School Society administers the Prairie Valley Preschool. 

The South Okanagan Montessori School Society is a not-for-profit registered charity 

operated by a Board of Directors. The Board is comprised of volunteer members of the 

Summerland Montessori School, the Prairie Valley Preschool, and greater community, and is 

elected by its membership each year at the Annual General Meeting held in the fall.  

 

The Board is responsible for the overall administration of the society and its programs. The 

Board abides by the Society’s Constitution, a copy of which is available from the Board 

Secretary or the Head of School.  

 

The Head of School acts as the Manager of the Prairie Valley Preschool and Out of School 

Care Programs and has overall responsibility for the child care programs.  The preschool 

teacher and assistant are responsible for the planning and implementation of the preschool 

program and the day-to-day operation of the classroom. All staff are employees of the 

society.  
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Preschool Policies and Procedures 

 

Daily Structure 

 

 8:30   Preschool Opens: Children are welcomed  

           8:45   Free Play/Activity Time (Guided activities and arts/crafts) 

 10:15  Snack 

10:30  Learning Circle 

 10:55  Bathroom Routine   

 11:05  Outside Play  

           11:30            Program Ends 

 

Attendance and Punctuality 

 

Please ensure that your child arrives on time in order to minimize classroom disruptions for 

children and teachers 

 

If your child will be late or is unable to attend, please call the school to advise by 8:30 am.  

 

Birthdays and Classroom Celebrations 

Children’s birthdays will be acknowledged at the preschool. Birthday parties and exchanges 

of gifts are to be done outside of the preschool setting.  

 

The children will participate in many celebrations throughout the year including but not 

limited to: Thanksgiving, Halloween, Christmas, Chinese New Year’s, Valentine’s Day, St. 

Patrick’s Day and Easter. Families are encouraged to participate and share their cultural 

celebrations with the children. Please arrange specifics with the preschool teacher. 

 

Child Abuse and Neglect 

 

Any concern regarding child abuse and neglect that the staff of the SMS has about a child 

will be reported to the Ministry of Children and Family Development.  If a child is believed to 

be in immediate danger, the police will be contacted as well. 

 

Staff will reference The BC Handbook for Action on Child Abuse and Neglect in regards to 

what constitutes abuse, how to recognize abuse, how to respond when children disclose 

abuse, and how to report abuse or neglect concerns. 

 

A copy of The BC Handbook for Action on Child Abuse and Neglect is available at the SMS 

office.  
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Clothing/Dress Code  

 

The students are required to wear neat, tidy clothing in good repair. Clothing must always 

cover midriff and lower back.  Children are required to bring a spare set of labeled clothing 

and appropriate accessories (mitts, hats, sunscreen etc.) each day. 

 

All items that the children bring to preschool must be clearly labeled!  

 

Outdoor footwear must be removed upon entering the school and clean indoor footwear is 

required.  

 

Communication 

 

Communication between the child, parent and staff is critical for the success of the child 

and preschool. The PVP is committed to creating an atmosphere of trust and open 

communication. Parents are welcome to seek a teacher’s help or input regarding their child’s 

preschool experience at any time during the year. As well, a newsletter is sent Thursdays for 

parents of Prairie Valley Preschool and Summerland Montessori School regarding events, 

announcements, and important information.  We ask you read this weekly as this is the 

office’s main channel of communication to parents.  Parents are informed daily of events 

when dropping off/picking children up; however, in cases of absences, etc. the newsletter is 

sent to every parent. 

 

Conflict Resolution  

 

There are times where problems will arise within our preschool community. In order to 

maintain the trust and integrity of preschool and home relationships the following 

procedures will apply.  

 

1. Concerns will initially be addressed with the teacher involved.  

2. If the concern or problem is not satisfactorily addressed, then the parent or student 

should contact the Head of School.  

3. If the problem or concern has still not been dealt with satisfactorily, the parent may 

contact the Board of Directors directly.  

4. If the concern relates to the safety of the children within the preschool it can be 

directed to the Licensing Officer with Community Care Facilities Licensing. 

  

Custody and Access Agreements 

 

If parents have agreed to live separately, the PVP will abide by the information given by the 

enrolling parent. However, without a custody or court order on file, the PVP cannot deny 

access to the non-enrolling parent.  
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If custody has not been legally determined and conflict between the parents/guardians and 

other family members is evident, the PVP may not be able to provide care for the child 

unless both parents, and/or family members, have signed a written agreement confirming 

authorization for pick-up and access to information.  

 

A copy of a custody or court order must be on file at the PVP.  

 

Staff of the PVP will call the RCMP if assistance is required to ensure compliance with a 

custody order.  

 

Discipline 

 

Philosophy: 

 

The safety and well-being of the children in the care of the Prairie Valley Preschool must 

have paramount consideration. 

Discipline describes the teaching and learning process by which children develop socially 

acceptable and appropriate behaviour as they grow to maturity.  Discipline is something that 

adults do with and for children, rather than to children, to stop them from behaving in 

undesirable ways.  Its intention is to help children become self-disciplined as they learn 

appropriate and acceptable behaviour patterns.  Discipline involves a continuous process of 

guiding behaviour.  Discipline should be constructive, meet a child’s developmental and 

personal needs, and lead to a positive learning experience for the child. 

The Prairie Valley Preschool discourages the use of punitive forms of discipline. 

Prevention 

 

Every effort will be made to structure the preschool experience so that misbehaviour is 

prevented before it can occur.  The following strategies will aid in this: 

 Staff will establish clear, consistent, and simple rules and limits that will be stated 

positively whenever possible. 

 When a given behaviour is not optional, it will be stated and not asked.  (Example: 

“Please clean up,” instead of “Would you like to help clean up?” 

 Staff will use cues and warnings to let children know what behaviour is expected and 

when transitions are going to occur. 

 Staff will make every effort to stay in close proximity to the children to stop problem 

behaviours before they occur. 

Intervention 

 

When misbehaviour does occur, staff will use the following interventions, choosing the right 

one(s) for the given situation: 

 Speak the child, getting down to their level, addressing them by name, and speaking in 

a calm and controlled voice. 

 Use proximity and/or a shoulder touch as a gentle reminder that they are nearby and 

that the child should think about what they are doing. 
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 Give the child a verbal reminder of what the expectations are. 

 Acknowledge the feelings of an upset child, when reminding them that they are not 

following the rules and limits. 

 Redirect the child to another activity or child to play with to put a stop to the 

undesired behaviour. 

 Model how to deal with the situation in an appropriate manner. 

 Give the child choices in how they will move on from their misbehaviour. 

A child who is in repeated conflict with the policies and procedures may be asked to 

withdraw from the program under the recommendation of the teaching staff, Head of 

School and Board of Directors.  

 

Emergency Preparedness 

 

Earthquake and fire drills are practiced once a month. Emergency evacuation plans are 

posted at each exit in the preschool. Parents are encouraged to make themselves familiar 

with the exit routes and meeting places.  

 

Field Trips 

 

Field trips are organized as an enhancement to the curriculum at the discretion of the 

preschool teacher and Head of School.  

 

Consent forms with details of the trip including estimated time of departure and arrival as 

well as a liability waiver are sent home prior to the outing including permission to ride the 

SOMSS school bus. If a child is unable to participate in a preschool field trip it is the 

responsibility of the parent to arrange for alternate care for that day.  

 

Parents are welcomed and encouraged to participate in field trips and we often require 

"walkers" or drivers. Please speak with the Head of School regarding appropriate auto 

insurance and safety regulations.  When parents and siblings join on field trips the PVP is not 

responsible for their supervision and does not have additional liability insurance to cover 

their involvement. 

 

Health Care 

 

Parents are required to inform the preschool if their child has, or has come in contact with, a 

communicable disease such as, but not limited to, the flu, measles, chicken pox or whooping 

cough. The preschool cannot admit a child who is apparently ill. If your child shows symptoms 

of illness while at preschool the parent or designated emergency contact will be notified and 

requested to remove the child immediately.  

 

It is critical that parents provide the preschool with accurate and updated emergency 

contact numbers.  
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Items from Home 

 

Books and other educational materials that may be of interest to the students are welcomed 

in the preschool as “show and tell” items. The Prairie Valley Preschool is a “weapon-free” 

zone. Please ensure that all materials are clearly labeled with the owner’s name. 

 

Library 

 

Students visit the Summerland Public Library regularly. Students require a Summerland 

library card and are responsible for all materials borrowed on the card. Parents are 

encouraged to contact the library regarding borrowing policies.    

 

 

Lost and Found 

 

Parents are requested to label all of the student’s belongings such as hats, mitts, scarves, 

swimsuits, skates etc. to ensure that they are returned to the owner. Any item found are 

placed in the lost and found box located in the preschool bathroom. Once a month any 

remaining items are donated to charity.  

 

Parent Participation 

 

Parent participation is essential to the success of the preschool and there are many ways 

which parents can become involved in the preschool community.  

 

Volunteer opportunities are posted throughout the year and can include activities such as 

laundry, participating on field trips, reading program or help with arts and crafts. Sign-up 

sheets are posted in the preschool classroom.  

 

Board of Directors 

 

The Board is comprised of volunteer members of the preschool, Summerland Montessori 

School, and greater community, and is elected by its membership each year at the Annual 

General Meeting held in the fall. The Board is responsible for the overall administration of 

the society and its programs. The Board’s roles and responsibilities are outlined in the 

Society’s Constitution, a copy of which is available from the Board Secretary, or Head of 

School.  Board members are required to attend one meeting per month.  

 

Smoking 

 

There is no smoking on Society premises by staff or parents.  
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Snack 

 

Children are encouraged to help pack their own nutritionally balanced snacks in reusable, 

environmentally friendly packaging. Junk food and candy are strongly discouraged. Snacks 

are eaten in the preschool under the supervision of the preschool teacher. Sharing of snacks 

is not permitted. Prairie Valley Preschool is a “peanut free” facility. 

 

School Closures 

 

The PVP observes Thanksgiving, Remembrance Day, Winter Break (2 weeks over Christmas & 

New Years), Family Day, Spring Break (2 weeks), Good Friday, Easter Monday, Victoria Day, 

and two professional development days.  School calendar will be emailed to parents at the 

beginning of the school year. 

 

Bathroom Routines 

 

All students must be able to use the washroom independently before joining any school 

program. 

 

Trial Period 

 

Trial Period:  Every child attending the program will have a four-week trial period.  At the 

end of four weeks a decision will be reached between the parents and caregivers as to 

whether or not the program is suitable for the child’s needs.  A child must be able to follow 

instructions set out by the staff, treat staff and other children with respect, and not 

physically or verbally harm another person in any way. 

 

Tuition Schedule  

 

Level  Weekly Schedule Monthly Tuition  

 

Preschool Morning 

Classes 

2 days  

(Tuesday and Thursday)  

 

$149.00  

 

 3 days 

(Monday, Wednesday 

and Friday)  

$199.00  

 

 

 

 5 days  

(Monday through 

Friday)  

$315.00 

 

 

*Fees are subject to change each school year* 
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Payment 
 

Payment is due on the 25th of the month prior.  Payment made be done in the following forms:  

cash, cheque, debit, or e-transfer.  Please note the e-transfer email address is 

etransfer@shaw.ca.  We ask you use the question “where is the school located” and 

Summerland as the response.  Please note the specifics of the payment and complete name of 

the child.  For example:  John Smith, November Preschool Tuition. 

 

**Please make post dated cheques payable for the 25th of each month and payable to 

‘SOMSS’.  First month deposit is payable upon registering and is non-refundable.  

Cheques are dated September 25 – May 25. 

 

Prepayment Agreement 

 

Once a student is enrolled, a position is reserved for the entire year. The preschool’s 

operating budget is dependent on the income received from tuition. Therefore, the preschool 

cannot consider reducing fees for absence or withdrawal from the program unless written 

notification is received a minimum of 30 days prior to withdrawal.  

mailto:etransfer@shaw.ca
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Prairie Valley Preschool 
at 

Summerland Montessori School 
10317 Prairie Valley Road Box 603 

Summerland BC 

Phone: 250-494-7266 Fax: 250-494-7286 

smsoffice@shaw.ca 

 

Student Registration Form 

 

Start Date:          Withdraw Date:     

 

Student Name:              

   First                     Middle    Last 

 

Date of Birth:          Age: ______ Gender: ______Height:      Weight:

         

 

Hair colour:       Eye colour: ___ Distinguishing features:      

 

Place of Birth: ____________________ Days of the Week:  M/W/F _____ T/T_____ 

 

Provide copy of Birth Certificate and/or Landed Immigrant papers, and 2 pictures.  

 

Mother’s Name:              

 

 Mailing Address:             

 

Postal Code:   __________________     Email: _________________    

 

Home Telephone:       Cell Phone:       

 

Employer Name: ______________________ Employer Telephone:    

 

Canadian Citizen:             Landed Immigrant:              Visitor to Canada:    

 

Father’s Name:             

 

Street and Mailing Address:           

 

Contact Telephone: _________________ Email:      

 

Employer’s Name: ____________________ Employer Telephone:      

 

Canadian Citizen:    Landed Immigrant:    Visitor to Canada:    

mailto:smsoffice@shaw.ca
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Child resides with:   Both Parents: ____ Mother: ____ Father: ____ Guardian: ____ 

 

Is there a custody agreement in place?  _____________________ 

 

If yes, the school must have a copy of the custody agreement on file to legally enforce 

it.  

 

Other children in the family:  

Name     Age 

______________________  _____ 

______________________  _____ 

______________________  _____ 

 

Languages spoken at home: _______________________________________ 

Is the child a status First Nations person?  ____________________________ 

 

 

 

Emergency Contact Information 
 

Person(s) to contact in case of emergency:  

 

Parent Name   ______ ______ Daytime Telephone __________ ________ __ 

 

Parent Name              __Daytime Telephone ____________________ 

 

Contact Person    __Relationship____________Telephone____________ 

  

Contact Person    __Relationship____________Telephone_____________ 

  

Contact Person______________Relationship____________Telephone_____________

  

 

I hereby give the above named people permission to remove my child from the school.  

 

____________________    __________________ 

Parent Signature      Date 

 

 

Record of any person who is NOT permitted (if any) access to the child and/or who is 

NOT authorized to pick the child-up from the program. 
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Unauthorized Person:                                      Relationship  

to Child:                                

 

_______________________                        _________________________ 

 

_______________________                        _________________________ 

 

Signature of Authorized Parent/Guardian       

 

_________________________________     Date: __________________      

 

Health Record 
 

Health Care Number: ____________________ 

 

Physician’s Name:      Telephone: ______________ 

Dentist’s Name:       Telephone: ______________ 

 

State any relevant medical information about your child that the school would need to 

be aware of.   For example, any illness, medical disability, special dietary needs and or 

any other reason for taking medications.  Please put N/A if not applicable. 

              

 

Does your child have any allergies or sensitivities? If yes, please list allergy and 

treatment:  

              

              

 

My child’s immunizations are up-to-date. I will provide the school with a copy.   

 

 My child is not immunized. I am a conscientious objector.  

 

___________________   ___________________ 

Parent Signature     Date 

 

It is Summerland Montessori School, Prairie Valley Preschool and all Out of School Care 

Program's policy to notify a parent when a child is ill or in need of medical attention. 

Occasionally we are unable to contact parents and we need to get immediate help for 

the child.  

 

Our procedure is to have the child taken to the nearest emergency service by 

ambulance. The ambulance fee is the responsibility of the parent.  
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If an ambulance is not available, staff of the Summerland Montessori School, Prairie 

Valley Preschool or Out of School Care Program's will transport the child.  

 

I hereby give permission to the Summerland Montessori School, Prairie Valley Preschool 

or Out of School Care Program's to make necessary transportation arrangements for my 

child, ________________ , who has become ill or injured.  

 

____________________    __________________ 

Parent Signature       Date 

 

Information Consent 
 

I consent to having photographs and work samples of my child and used by the 

Summerland Montessori School, Prairie Valley Preschool or Out of School Care 

Program's in the yearbook, newsletters, website and other promotional material.  

___________   

Initials      

 

The school will prepare a family phone list to be used in emergencies and school 

closures.  

  

I DO NOT want to be included on a family phone list.  

 

___________   

Initials      

 

I,     acknowledge that when my child attends the Summerland 

Montessori School Prairie Valley Preschool snacks are not provided; but that there will 

be bottled water, dispensed from a water cooler, which will be available for the 

children to fill their own water bottles. 

 

___________   

Initials      

 

I hereby certify that this information is complete and accurate to the best of my 

knowledge.  

 

_____________________    __________________ 

Parent Signature     Date 
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FOR OFFICE USE ONLY 
 

The South Okanagan Montessori School Society Summerland Montessori School, Prairie 

Valley Preschool and Out of School Care Program's acknowledges that there will be no 

disclosure of personal information to unauthorized personnel or third parties who are 

not directly involved in school management or the care, supervision and instruction of 

your child at this school, unless written authorization from a parent or legal guardian is 

provided to the school. The school will securely store all digital and hard copy parent 

and student personal information.  

 

________________________           _______________ 

Signature of Privacy Officer    Telephone 

 

 

 

 

Date Registration Received: ___________________  

 

Tuition:___________        Student Number __________ 

 

Birth Certificate Received:_______ 

 

Immunization Record Received/Conscientious Objector Signed:_________________ 
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                       South Okanagan Montessori School Society 

 Prairie Valley Preschool         

10317 Prairie Valley Road 

Box 603 Summerland  BC 

Phone: 250-494-7266  Fax: 250-494-7286 

 

 

 

As an added benefit to our program we will have two informal classroom monitoring visits 

from The Supported Child Development Program.   

 

We/I ____________________ consent to having our child ___________________ 

present during these visits. 

  

 

Dated:      ________________  Dated:      ________________ 

 

Signature: _______________   Signature: _______________ 
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Summerland Montessori School 

Prairie Valley Preschool 

10317 Prairie Valley Road 

Box 603 Summerland  BC 

Phone: 250-494-7266  Fax: 250-494-7286 

 

Prepayment Agreement 

 

  

Preschool tuition is due on or before the 25th of every month prior upon acceptance of 

enrollment and payable to ‘SOMSS’. The first month’ payment is a deposit payable upon 

registering and is non-refundable. 

 

Once a student is enrolled, a position is reserved for the entire year. The preschool’s 

operating budget is dependent on the income received from tuition. Therefore, the preschool 

cannot consider reducing fee for absence or withdrawal from the program unless written 

notification is received a minimum of 30 days prior to withdrawal.  

 

 

Tuition Schedule  

 

Level  Weekly Schedule Monthly Tuition  

 

Preschool Morning 

Classes 

2 days  

(Tuesday and Thursday)  

 

$149.00  

 

 3 days 

(Monday, Wednesday 

and Friday)  

$199.00  

 

 

 

 5 days  

(Monday through 

Friday)  

$315.00 

 

 

*Fees are subject to change each school year* 

 

I have read the above Prepayment Agreement and note it is also in the Parent Handbook for 

my records.  I agree to the terms or the agreement by signing below. 

 

I HAVE CREAFULLY READ THE TERMS OF THIS AGREEMENT 

 

_____________________________________    Date: ________________ 

 

_____________________________________    Date: ________________ 

Signatures of Parents or Guardians Financially Responsible 
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BEHAVIORAL AGREEMENT 

 

 BETWEEN 

 

SOUTH OKANAGAN MONTESSORI SOCIETY – PRESCHOOL PROGRAM 

 

AND 

 

 

 

Name of Parent(s) 

 

This contract is to establish behavioural expectations of children who attend the Prairie 

Valley Preschool located at Summerland Montessori School, 10317 Prairie Valley Road, 

Summerland, BC V0H 1Z4. 

 

Trial Period:  Every child attending the program will have a four-week trial period.  At the 

end of four weeks a decision will be reached between the parents and caregivers as to 

whether or not the program is suitable for the child’s needs.  A child must be able to follow 

instructions set out by the staff, treat staff and other children with respect, and not 

physically or verbally harm another person in any way. 

 

Behaviour:  If a child shows very challenging behaviour that disrupts the class or puts the 

safety of others in jeopardy, their enrolment may be cancelled without notice.  Please note 

Challenging Behaviour clause below. 

 

Challenging Behaviour:  The manager of the program will issue a “Three Strikes You’re Out” 

policy. 

 

1. Strike One:  When a child’s behaviour is challenging and disruptive, a verbal discussion 

will take place with the parent.  If the behaviour puts the safety of others in 

jeopardy, the parent will be called for immediate pick up. 

2. Strike Two:  A written warning will be given to the parent notifying that if the 

behaviour does not improve with an agreed upon time, the child will be dismissed from 

the center. 

3. Strike Three:  When the time period elapses without successful change, the child’s 

enrollment will be cancelled.  The possibility of re-enrollment will be reviewed if 

intervention has helped to improve the child’s behaviour. 
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Your signature below verifies your understanding and acceptance of the above contract. 

 

 

 

 

Signature of Parent     Date 

 

 

 

 

Signature of Preschool Program Manager        Date  
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REGISTRATION CHECKLIST 

 

   

 

 

 Completed registration form 

 

 Copy of birth certificate 

 

 Copy of immunization record 

 

 One picture (face-on) 

 

 First month tuition 

 


